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The Grove School Careers Policy
Our careers education and guidance aims to support our young people to develop their:
SELF AWARENESS - know themselves better 

OPPORTUNITY AWARENESS - be aware of education, training and career opportunities 
DECISION MAKING - make choices about their own continuing education and training and about career paths 
TRANSITION LEARNING - manage transitions to new roles and situations 

These aims will help to promote five strands in pupils' development:

. Self - knowledge of self qualities, attitudes, values, abilities, strengths,

limitations, potential and needs

. Roles - position and expectations in relation to family, community and

employment

. Work - application of productive effort, including paid employment and

unpaid work in the community and at home

. Career - sequence of roles undertaken through working life and the

personal success, rewards and enjoyment it brings

. Transition - development of qualities and skills which enable pupils to

adjust to and cope with change, eg self-reliance, adaptability, flexibility,

decision-making, problem-solving

Careers education will be delivered through:

. the PHSE + Citizenship programme

. Work Experience

. Employer Visits
Evidence through Documentation
Annual Review of Statements and Transitional Planning
PHSE + Citizenship
Careers Education Entitlement
All pupils, regardless of their race, class, gender, faith or special educational needs, are entitled to:

1. Access to careers advice from school staff and Careers advice, Northumberland SLA. 
2. Careers information in their Record of Progress File.

3. Careers education delivered through the formal curriculum, the PHSE and other school activities and events.
4. Use of Northumberland SLA.
5. Careers focussed interviews.
6. Work Experience.
7. Use of careers-based software such as "CV and letter writing".
8. Advice at Annual/Transitional Reviews.
Given the very individual nature of our young people’s additional needs, some of whom are highly dependant upon nursing care and have profound cognitive disabilities these entitlements must be reviewed within this context and what is appropriate for each individual young person.
Work Experience.

Work experience is a placement on an employer's premises in which a pupil carries out a particular task or duty more or less as would an employee but with an emphasis on the learning aspects of the experience. (Department for Education and Employment 1996)

Work experience gives our young people opportunities for:

. Personal Development - to develop their self-awareness and personal effectiveness and contribute towards building the self-confidence and motivation required in the adult world.
. Inter-personal Development - to develop sensitivity to the problems and priorities of others and to work effectively together in a team. 

. Understanding The World of Work - to develop an understanding of the world of work and to relate what has been learnt in school to the working environment. 
. Life Structuring - to encourage pupils to develop a greater awareness of and a proactive approach to opportunities, resources and talents and to sample particular areas of work in which they have expressed some interest.

Through these aims we strive to develop the following:

Personal Development:
. developing our young people’s self-awareness and personal effectiveness in a new situation 

. giving our young people the opportunity to show initiative and responsibility out of school

. enabling our young people to gain a sense of achievement

. enabling our young people to gain in confidence (a belief in themselves) and giving them a chance to try new things

. further developing our young people’s motivation and supporting them to clarify their personal aims

Inter-Personal Development:
. learning to mix with adults of a differing age range

. appreciating the need to work as part of a team

. appreciating the importance of communication skills and providing a chance to talk with and listen to others

. having the opportunity to relate to others in different roles
Understanding the World of Work:

. helping our young people understand the relationship between schools/industry and other organisations in the community

. helping our young people understand the disciplines of the workplace and the relationship between jobs and the attitudes of employees

. providing our young people with first hand knowledge of work, the working environment and the skills required by a specific job

. helping our young people appreciate the importance of health and safety in any working environment
Life Structuring:

. helping our young people to make a more informed choice of job or career

. giving our young people a realistic idea of what work and a career entails

. helping our young people to aim high and be realistic about their plans

. helping our young people assess their school performance and report and research job qualification carefully

. enabling our young people to identify their own life pattern

Health and Safety and Insurance.

When our young people take part in Work Experience we expect them to be responsible “employees” as well as employers treating each young person as an employee with regard to their protection and duties while under their charge. Guidelines are laid down by, and Insurance provided through, Edexcel/Trident.

Monitoring Placements
The very close monitoring of Work Experience placements is considered by our school to be very important for the following reasons:

. our young person and the employer can see that support is being given by the school

. it provides an opportunity for our young people and the employer to discuss any problems that may have arisen

. it provides an opportunity for the school to evaluate whether the
objectives of Work Experience are being met

. it helps reinforce the appreciation of the time and effort given by employers

. it helps to ensure the continued success of our Work Experience programme.

Evaluation

Trident provides feedback forms for the employer to complete a short assessment regarding each young person. It is helpful if the employer also provides a verbal debriefing session. Debriefing also takes place in school and the student completes a Trident feedback form.

A copy of this and all other policies is available from Mrs Penny Derries, Headteacher by contacting Mrs Lorna Stevenson, School Office Manager.
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